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Guidance for ehandlingar.se

ehandlingar.se is a web application that is used to apply for and report on
support and contributions from Region Gavleborg.
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Recommended web browsers

New versions (ie versions from the past year) of Internet Explorer, Safari,
Google Chrome, Firefox.

Please note that if ehandlingar.se does not work for you as intended, please
first check which browser you are using. If it is not one of the
recommended browsers above, we suggest you download a browser such as
Firefox.

Internet connection

Make sure you have a stable Internet connection. If you are unsure, contact
your broadband / internet service provider.

Log in - create a new account

The first time you use (www.ehandlingar.se), you must create a new
account.

You do this via the ’Skapa nytt konto” (create a new account) button to the
right.
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Fran och med 2021 ar'phandlingar.se Region Gavleborgs
webbverktyg for att ha\tera ansskningar, nomineringar,
enkiiter och redovisning}r

farenklar admi fér alla parter,
minskar pappershanteringep och underlattar samordningen
av de uppgifter som behavs\ar en komplett handling

= tyget fungerar oavs4tt vilken webblasare du
handlingar
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http://www.ehandlingar.se/

You must fill in all fields (log in, e-mail, password, Swedish social security
number if available (AAAAMMDD-XXXX) and it is important that you
choose the right region where you are applying for scholarships,
Region of Gavleborg for example.
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continue).

Region Gavleborg behandlar dina
dataskyddsforordningen.

Du kan ldsa mer pa: www.regiongavleborg.sefom)pehandling-av-personuppgifter.

| sin myndighetsutovning och for att utféra en uppgift av allmént intresse lagrar Region
Givleborg och Region Skane de personuppgifter du |
Dina personuppgifter lagras och gallras i enlighet med
tillamplig lagstiftning (tryckfrihetsfarordningen, offentlig
arkivlagen) samt vara informationsférvaltningsplaner.

nar i systemet e-handlingar.
taskyddsforordningen, annan
ts- och sekretesslagen och

Skapa konto och ga vidare

An email will now be sent to the email address you have provided.

Click on the link in the message to activate your account by filling in your
username and email address.

You are now logged in.
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The save function

Each time you progress to the next page of the application via the “Nasta”
(next) button to the right, your information so far is saved. If you have filled
in information but do not want to proceed to the next page, you can save
your application by clicking the “Spara” (save) button. Use the “Spara”
button to the bottom right to save your completed information. The
questionnaire auto saves every ten minutes (for example, should you be
occupied with something else and have forgotten to save).

Save and submit

When you have completed your application, you must click the “Spara och
skicka” (save and send) button in the top right.

Mandatory information

The information that is mandatory is marked with an asterisk. You can
always save your application, even if you have not filled in all the details,
but you cannot submit an incomplete application.

Economic calculation (only applies to organisers and development
grants)

You can only enter numbers (0-9) in the financial calculation. You cannot
enter any other characters (i.e. letters, decimal points, commas, underscores,
minus characters, etc.) or spaces.

The same principles apply when accounting project costs.

The economic calculation must balance, otherwise it is not possible to
submit the application.
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Application processing and decision

When you submit your application, you will receive a message confirming
that Region Gavleborg has received it. See the following example:

Fran: noreply@ehandlingar.se <noreply@ehandlingar.se>
Skickat: den 14 december 2020 15:05

Till: sven.svensson@svensvensson.se

Amne: [ehandlingar]: E-handling mottagen

Hej!

Vi har mottagit din e-handling for "V&xthusstéd". Ditt drende kommer att behandlas inom kort.
For att se din e-handling, klicka p& l&nken nedan.

http://www.ehandlingar.se/Application/Edit/17739

Med vdnliga hdlsningar,
Region Gavleborg

You may receive a second message in case the administrator locks your
application to change/supplement it.

If your application is approved, you can see the amount granted in
ehandlingar.se. First check the application with the status
”Handlagd” (complete) and click the “redigera” (edit) button &,
See the foltewing example:

Valkommen till ehandlingar.se

Dina e-handlingar
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You can see the amount granted at the top of the first page of your
application. See the following example:

No amount is shown in the event of a rejection.

ehandlingar - Startsida

Projektstod till kultyr for integration
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Vid frigor och supportbelfov. kontakta systemiorvaltaren

Du har bewliats 30 000 kr i badrag

This amount should be entered in the follow up report
you must submit.
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Follow up report for approved scholarship

The follow up report is handled in the same way. When you log in to
ehandlingar.se, go to your account (redovisning) and click the “redigera”
(edit) button B3 to complete/edit arid submit your account.

See the following example:

ehandlingar - Startsida @HEp &

Valkommen till ehandlingar.se

Dina e-handlingar

Typ av finansiering Harmn A Version Senast ndrad Sista ansékningsdag Status

Progeinst o il betue e rtegrator Bt XT 20070 20070012 B398 TOT =015 Marlagd P D
Progrimieod oll ks for rergracon Test Wir 0T 200-01-AROS01 TOIT-04-15 irakockad ” n

Pk 1108 0 bt Fv reteyrator 07 2071 20000110207 TOIT-04-15 Pigserade . n n
Propreitod 1 bulm bow mtegrfa Test 07 0m 2007-00-N 10 54 45 2017-04-15 Mg a0
Properitnd 1l b bor cfegaton Test 007 20T 2007-01-1 10:03.00 007-04-15 Hardllagd ] u

Dina redovisningar

Typ av finansiering Hamn s Versian Senast Gndrad Sista ansékningsdag Status

Bedbreriwyg biw fropsa®stted 0§ e v e ater seat WU 008 IONT-08-12 X815 20005 Fag becle n u u

You may receive a second message if the administrator locks your account
to change/supplement it, for example if you entered the approved amount
incorrectly. See the following example:

Skickat: den 14 december 2020 16:30
Till: sven.svensson@svensvensson.se
Amne: [ehandlingar]: Redovisning ska kompletteras

Fran: noreply@ehandlingar.se <noreply@ehand|ingar:\§/>

Hej!
Din redovising maste kompletteras med anledning av féljande:

Godkdnt belopp var 10 000 kronor, inte 25 000 kronor. Det mdste du dndra i din redovisning.
Tack p& fdrhand!

Med vanliga hdlsningar,
Sven Svensson, verksamhetsutvecklare, sven.svensson@regiongavleborg.se, +4626262626

For att se redovisningen, klicka pa ldnken nedan.

http://pb.web.local/account/statement/13715/?regionld=1

Med vanliga h&dlsningar,
Region Gawvleborg
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If your account is approved, its status is “Handlagd”. See the following
example:

ehandlingar - Startsida © Hjaip

Valkommen till ehandlingar.se

Dina e-handlingar

Typ av finansiering Namn Ar Version Senast andrad Sista ansdkningsdag Status
Progehetod oll bulny for rtegrason et W00 2001 2000002 139 38 2017-:04-55 Harndagd n
Progiesod ol buln lor ntegrason Test 00 00 2007-01-1 OS0!t 000415 Vakackad u n

Propatirad ol buny 1or rtegraton 00 200) 200-01-1 10207 200-04-15 Paghervie n n 7 n
C mr bov rtegatcn Test 007 200 2007-01-1 1054 4% 2000-04-1% Mardagd n u |

Propekessod ol bl for ntegraton Test 00 2001 2007011 100300 000495 Hardlagd n n

Dina redovisningar

Dudragstyy Nere M Verson  Senast andead S MR TWNgIdeg \farn

et 2 3

B3 miarg Vr oot 10t M bim e rteg e Vet 00 002 00020708C

Forgotten password
There is a link to the bottom right of the login fields that you can click on
and enter either your username or'email address that you have linked to
your username. You will then receive an e-mail with instructions on how to
create a new password.

Ange anvéndarnamn och |ésenord fér att Isgga in

i 3

Skapa nytt konto GIomt ditt Idsenord?
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With any queries or support requirements, contact:

=V Region

X Gavleborg §%NE

Region Géavleborg: Region Skane:
Folkhélsa

ehandlingar.folkhalsa@regiongavleborg.se ehandlingar@skane.se

Kultur Gavleborg
ehandlingar.kultur@regiongavleborg.se
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